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English Capstone Proposal Requirements

All students will submit a proposal essay to their Capstone advisor during the spring of their junior year.  Students also need to ensure that they have previously submitted a Capstone Memo that outlines the intent and goals of the project prior to writing the Proposal Essay.  Once a student’s Capstone Memo has been approved, then the proposal essay may be written.

Proposal Essay Content Requirements:

Title: a brief precise phrase rendering the main focus of your proposal
Introduction:  Presentation and Development of the problem or need that is being addressed.

Thesis:  Proposes an action that will address or solve the problem or need that is being addressed.  The thesis explains why the proposal is important.

Body Paragraphs:  

· Identify and describe the group of people or agency (Business Partner/Client) that will be affected by the action you take in solving the problem (research based).

· Provide evidence that the proposed action will successfully achieve the desired outcome.

· Provide an awareness of alternative ways the outcome may be reached and a discussion that shows these alternatives are not preferable (requires research).

· Show how the proposal is:  realistic given the demand and availability of resources, workable within a defined period of time, and relevant to the core outcomes of the area of specialization at CAL.

Conclusion:  Revisits the existence of a problem/need and its potential for an adverse effect if action is not taken.  Connects the proposal to the specific cohort whose core outcomes relate directly to project goals.

Proposal Essay Format Requirements:

MLA Format:  Font (Times New Roman, 12pt), MLA Heading, Double-Spaced, Parenthetical Citations, and Works Cited Page. Tables and Figures are acceptable given the MLA guidelines.  Paragraphs indented but separated by extra-spacing.  Thesis gets its own paragraph.  In-text citations with Works Cited page.

Research Requirement:  3-5 Credible Sources are cited within Proposal Essay.

Addendums to be determined by Capstone Adviser according to the respective subject area.  Possible appendix content:  Resources, Roles, Timeline, Budget, Research, etc.
Refer to the Capstone Review document for more guidance: http://www.thecenterforadvancedlearning.org/capstoneprocess 
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